How to make a PDF file from a DOC file

This guide shows the way to convert a DOC file into a PDF file using Adobe Acrobat 9.

(1) Click print in menu tab.

Then, choose “Adobe PDF ” in the printer name box and select “Properties.”
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(2) Click “Edit” in the Adobe PDF Setting.
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- Adobe PDF Conversion Settings

Use these settings to create Adobe PDF documents suitable for reliable viewing and printing of
business documents. Created PDF documents can be opened with Acrobat and Adobe Reader
60 and later.
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(3) Make sure to check “Optimize for fast web view”, and then click Fonts.
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(4) Check “Embed all fonts” , and remove all fonts in “Never embed box.

Then save your setting and click OK.
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(5) Here, as an example, it is saved as “Standard(1).joboptions”
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(6) Choose your setting and click OK.
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(7) Now, all settings are completed and you can print your document as a PDF file.



(8) Finally, in order to check if it is completed, select the “File”—“Properties”—“Font” in
the resulting PDF file. If there is an “Embedded Subset” attached to every font, the
process is successful.
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